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HERTFORDSHIRE COUNTY NETBALL ASSOCIATION

TREASURER
ROLE SPECIFICATION (Revised September 2015)
PURPOSE
To ensure effective administration of finances in Hertfordshire County Netball, liaising with all members of the County Committee.
MAIN DUTIES 
· Be responsible for the management of the Association’s financial affairs in accordance with the decisions of the County Committee and have the right to query any expenditure but not to control it

· Be responsible for collecting and holding all monies belonging to the Association and keeping adequate records.
· Recommend action on financial matters to the County Committee including collecting yearly budgets from Technical Support Group leaders

· Present a written statement of accounts at all County meetings.

· Present an Annual Report and audited Balance Sheet at the Annual General Meeting of the Association.  
· Recommend a Bank and appropriate accounts for the deposit of monies. Maintain bank balances and move money between accounts as appropriate to achieve best interest rates.
· Recommend and agree annual affiliation fees including England Netball and East Region fees for agreement at the AGM.

· Distribute monies agreed by the County Committee as follows and ensure recipients of floats/budgets maintain adequate records of expenditure.
(a)  Expenses to County Officers

(b) Budgets to Technical Support Groups

(c) Gratuities

(d) Honoraria

(e) Facilities for County events

(f) Amounts agreed for NDO activities

· Agree County contribution to attendee of coaching and officiating courses and reimburse such amounts
· Work collaboratively with all members of the HCNA County Committee to achieve the Hertfordshire Business/Sport Plan

· Comply with Data Protection and Equality legislation

· Member of HCNA County Committee

· Develop as a volunteer Treasurer
ACCOUNTABILITY
Accountable to the HCNA County Chair and County Committee

TIME INVOLVED 
4 x HCNA County Committee meetings a year

4 x Officer Meetings a year

1 x Hertfordshire Awards Evening/AGM

Approximately 4 hours per week on average (with peaks and troughs)
SKILLS REQUIRED 
· Good communication and interpersonal skills

· Good financial planning ability
· Good analytical and numeracy skills
· Good IT skills

· Ability to be self motivated, self manage with an organised approach

EXPERIENCE NEEDED 
· Computer usage (including MS Office)

· Some experience of book-keeping or accountancy
· Some experience of working/volunteering in a financial capacity 

QUALIFICATIONS REQUIRED
· No formal qualifications are required

PAY STATUS
· Voluntary role

· Receipted expenses are paid

PERSONAL DEVELOPMENT OPPORTUNITIES 
Workforce development opportunities (as available)
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